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Academy for College and 
Career Exploration
Mr. John Zesiger

  1300 West 36th Street
  Baltimore, MD 21211


410.905.5808
jzesiger@gmail.com
Syllabus:  Work Study: Career Connections
Course Description


This course is designed for ACCE seniors who wish to receive first hand experience at a possible career choice.  Students enrolled in Career Connections are in good academic standing as 12th graders and are on pace to graduate, these same students have demonstrated strong leadership skills, positive attitudes and strong desires to develop their workforce skills.  These students will attend ACCE in the mornings to meet their English IV, World History, and Business/Entrepreneurship courses.  In the afternoon students will participate in a minimum of 10 hours of paid work experience.  In addition to the work completed at their work sites, students are expected to maintain journals, develop multiple presentations (poster, newsletter, and power point), analyze articles, maintain evaluations from supervisor, and complete weekly reflection assignments.

 As an active participant in this course, students will strengthen their:

· Professional workplace behavior
· Verbal and written communication skills
· Timeliness
· Site specific skills

· Effectively use skills of evaluation, compare and contrast, and cause and effect

· Ability to develop reports and make presentations that show attention to detail, develop ideas, and demonstrate critical thinking.

Non-Negotiables
1.  You must secure a job by September 6, 2007.

2. Have a completed work permit if you are under 18.

3. Work a weekly minimum of 10 hours.

4. Attend your work and seminar class regularly and on time.

5. Maintain a positive attitude.

6. Complete course assignments such as reflections, evaluations, papers and projects.

7. Submit monthly time sheets and manager reports.
8. Attend ACCE on Thursday afternoons for your Work Study: Career Connection seminar.
*Note:  If you fail to meet these expectations, you will receive a failing grade for the course.

Grading System:  
You will be evaluated and receive your course grade based on the following categories.
1.  Maintaining employment 


25%
2. Managerial evaluations and reports

25%

3. Student reflections and seminar participation
25%

4. Projects and Presentations


25% 
Supply Requirements:  
The materials you need are very simple.   I expect each student to arrive to seminar with a three-ring binder that contains notebook paper and two pens.  I expect six sections, which are divided into: course documents, reflections, projects, timesheets, managerial evaluations, projects/presentations.
Classroom Rules:  The rules I have are logical and easy to follow.

1.  Respect yourself, others, and the classroom.

2.  Be on time, prepared, and ready to follow directions.

3.  Speak at appropriate times, using appropriate language and volume.

4.  Leave your assigned work area only when given permission.
Work Study
Due Dates
August 30, 2007
· Reflection #1

· Goal Sheet

· Sample Application

September  6, 2007
· Reflection #2

· Career Connection Contract
· Work Study Journal

September  13, 2007
· Reflection #3

· One-Pager for Bulletin Board

September  20, 2007

· Time Sheets

· Manager Reports

· Reflection #4

· Work Study Journal

October 4, 2007
· Reflection #5

· Work Study Journal

October 11, 2007
· Reflection #6

· Thank you letters
October 18, 2007
· Reflection #7

· Time Sheets

· Manager Reports

· Newsletter

November 1, 2007
· Reflection #8

· Work Study Journal

November 8, 2007
· Reflection # 9

November 15, 2007
· Reflection #10

· Time Sheets

· Manager Report

· Work Study Journal

December 6, 2007

· Reflection #11

December 13, 2007

· Reflection #12
· Time Sheets

· Manager Report

· Work Study Journal
January 3, 2008

· Reflection #13

· Power point presentation (Group 1)

January 10, 2008

· Reflection #14

· Time Sheets

· Manager Report

· Power Point Presentation (Group 2)

January 17, 2008

· Final Project and Presentation

· Power Point Presentation (Group 3)
Career Connections
Reflection Questions

(Two will be completed for each Reflection Due Date)
1.  Describe how you obtained your job or your current “job hunt”.  What did you do/have done?

2. Describe the interview process.  Did you feel prepared, why or why not?

3. What was your first impression of your supervisor?  Co-workers (by name)?  What actions led you to develop these impressions?

4. In regards to your work site, explain how they are a “partner in your education”.

5. What are the expectations for your character (how you conduct yourself and decisions you make) and personality (how you behave and interact with others) at your work location?

6. Provide an example as to how you demonstrated poise, patience, or adaptability to an unusual or uncomfortable situation at work.

7. What are you current feelings as they relate to your work experience at your current location?

8. Have you learned about new jobs or careers while at work?  If so, what are they and what are your thoughts about them?

9. If you could make any change to your work placement, what would it be?  Why?

10. Do you feel you have grown as a person as a result of your work experience?  Why or why not?

11. Compare and contrast the benefits of the Career Connection program and your previous experience of taking classes all day.

12. Which specific skills have you developed at your work location?  How are these skills developing you into a better person and worker?  How are the skills transferable?

13. What are the benefits at your job?  Do they offer health benefits, if so, what do they provide and what do you as an employee have to do to receive it?  Are there pay increases?  How are they decided? What do you have to do or show to receive a pay raise?  Does your job offer 401ks, 403bs or stock options? If so, how do you become eligible?

14. Is there room for promotion and/or additional training?  If so, what do you have to do to benefit from it-are you even interested in it?  If not, why is that?  What would be some suggested employee incentive programs?

15. Have you had the opportunity to engage any critical, meaningful decisions at work?  If so, explain.  If not, explain.

16. Have you been able to develop new “colleague-like” relationships with any of the adults at your site?  If so, explain.
17. Describe a situation in which you worked or provided a service to a person with a different culture, handicap, or various age group.    Did you view them as different, why do you think you did or didn’t?  How did the difference impact your work with them?
18. Have you had an opportunity to utilize your talents, such as musical, artistic, athletic, organizational, etc.?  Explain.

19. Describe your feelings, attitude, and expectations of your work experience up to this point.  Give reasons as to why you have these feelings, attitudes and expectations.  Be honest!  Would you recommend this work site to other ACCE students?  Why or why not?

20. Describe your feelings, attitude, and expectations of your Thursday Seminar up to this point.  Give reasons as to why you have these feelings, attitudes and expectations.  Be honest!  Would you recommend this seminar to other ACCE students?  Why or why not?
21. Have you been able to see how the government has played a role at your site?   What are specific governmental rules and regulations that are followed at your site?  Explain.
22. Research how your site receives funding and operational expenses.  Describe your findings.  

23. Describe a situation in which you have been able to take previous classroom experiences and applied lessons learned at your work site.

24. Based upon your experience working this semester, do you have a stronger sense of self-worth and self-esteem?  Have you developed your self-pride?  Explain.

25. Has this work experience helped you in your career decisions or post-ACCE plan?  In what ways?  Please describe.

26. Describe the most memorable experience you have had this semester in regards to the Career Connections program?

27. What has been the biggest lesson learned during your first semester of work experience?

28. How will you use this work experience in the future?  How has your work experience changed your 12th grade year and your view of learning?
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