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June 9, 2010
Dear ACCE Community & Families,
I am writing today to introduce myself to you as the Internship Coordinator. This summer my goal is to match each student in the Class of 2012 with an Internship that will be most beneficial to each individual’s ambitions. This does not mean every student will be in their specific area of career interest. Students will be able to get career relevant skills in various career fields. To do that, I will ask you to help out with a few of the preparation activities.

For students:

· Fill out your application sheet on the back of this letter. 
· Think about what career field you would be interested in learning more about and write your statement of interest.

· Ensure you have transportation to attend your internship on time every Thursday (your bus tickets will work as usual).
· Schedule and attend a one-on-one meeting with me during the first weeks of August where we will review your application and interests so I can make the best possible match for your internship. Meetings will take place the weeks of August 2-6 and August 9-13. You may either email me your preferred time or I will call you in early July to schedule a meeting.
For the rest of the family:

· Make time to talk to your child about their interests as they prepare for their internship. 

· Contact friends and co-workers who may have a similar career to your child’s interest to help set-up possible internship locations.
· Review internship and graduation requirements at the beginning of junior year.

· Plan on attending the Internship Open House for Parents in September!
You may also want to check out the ACCE Internship Website: http://accebaltimore.com/careerfocus/internship.html, to see some of the forms used during the 2009-2010 school year. Please feel free to contact me before August 2010 with any questions by phone: (410) 303-6635, or by email: aellison@accebaltimore.com. And do not forget to wish your child lots of luck this summer and in the 2010-2011 school year!

Sincerely,

Amanda Ellison

Internship Coordinator

Academy for College and Career Exploration
JUNIOR INTERVIEW APPLICATION

Bring with you to your August Interview Date

(PLEASE PRINT)

TODAY’S DATE__________________________
STUDENT BIRTHDATE____________________________________
STUDENT’S NAME______________________________________________ PREFERRED NICKNAME______________
STUDENT E-MAIL__________________________________________ STUDENT PHONE_________________________
ADDRESS_________________________________________________ HOME PHONE ____________________________
CITY/STATE_______________________________ ZIPCODE_______________ GRADE___________________________
PARENT’S NAME(S) _________________________________________________________________________________
PARENT’S EMPLOYER_______________________________________ WORK PHONE___________________________
2nd PARENT’S EMPLOYER____________________________________ WORK PHONE___________________________
PERSON TO BE NOTIFIED IN CASE OF EMERGENCY/ILLNESS AND RELATIONSHIP:

NAME______________________________________________________ RELATIONSHIP__________________________
PHONE NUMBERS:  HOME____________________________________ WORK_________________________________
POSTION(S) DESIRED (PLEASE RANK TOP 3):
__ Advertising; 
__Animals;         __Business; 
        __Education; 
     __Engineering;         __Finance/Banking;       __Hotel Management;    

__Journalism; 
__Law; 
          __Media; 
        __Medicine/Health; 
__Museum Services; 
__Public  Relations; 
__Real Estate; 
__Science/Biotech; 
        __Social Services; 
__Theatre/Fine Arts;      __Youth Services           __Other: __________
DO YOU HAVE A SPECIFIC SITE YOU WOULD LIKE TO WORK AT? HAVE YOU CONTACTED THEM DIRECTLY (PLEASE CONSIDER FINDING YOUR OWN SITE BECAUSE STUDENTS WHO DO TEND TO HAVE THE BEST EXPERIENCE AT INTERNSHIP)? PLEASE LIST SPECIFICS ABOUT THE POSSIBLE SITE:

____________________________________________________________________________________________________

____________________________________________________________________________________________________

DO YOU HAVE PROFESSIONAL ATTIRE TO WEAR TO YOUR INTERNSHIP SITE? ___YES     ___NO
(PROFESSIONAL ATTIRE MEANS BUTTON UP SHIRT AND BLACK DRESS PANTS OR SKIRT – NO JEANS OR TIGHT CLOTHING)
WILL YOU BE ABLE TO BE ON TIME AND ATTEND INTERNSHIP REGULARLY? ___YES     ___NO

PLEASE LIST WHAT CHALLENGES YOU MAY FACE: ___________________________________________________
DO YOU HAVE ANY SPECIFIC LIMITATIONS IN READING, WRITING, GROUP WORK, COMPUTERS, ETC?

 ___YES     ___NO
PLEASE EXPLAIN: _____________________________________________________________
LIST ONE REFERENCE OTHER THAN A RELATIVE:

NAME_____________________________________________________________ PHONE__________________________
SIGNATURE OF STUDENT _______________________________________________ DATE_______________________
MY SON/DAUGHTER HAS MY PERMISSION TO PARTICIPATE IN THE INTERNSHIP PROGRAM AT ACCE. 

PARENT/GUARDIAN SIGNATURE_____________________________________________________________________[image: image1.png]
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