INTERNSHIP CULMINATING PROCESS
2010-2011 Academic Year

	April
	7
	Internship Session in Spanish / World History / AP Gov*
[STUDENTS – THANK YOU LETTERS (Due 4/7)]

	
	14
	Internship Session in English III* ( Start Work on Papers)

	
	21
	NO INTERNSHIP- Spring Break

(Continue to work on Papers on your own time)

	
	28
	College and Career Thursday
[STUDENTS – FINAL PAPERS (Due Tuesday 5/3)]

	May
	5
	Internship Session in Algebra II* (Poster/Presentation Preparation)

	
	12
	Internship Showcase students arrive 9am

COUNTS AS FINAL EXAM- ONE DAY ONLY

Presentations from 10am-1pm

[STUDENTS – Final Evaluation (Due Friday 5/13)]


4th Quarter Grade

· Thank You Letter – 15%

· Reflection Paper- 25%

· Academic Paper- 40%

· Participation- 20%

Final Exam Grade

· Poster or PowerPoint – 100%

· Neatness, Spelling, and Creativity Count
Descriptions
Thank You Letter:

The one-page Thank-You letter should be site specific and personal. An example format will be handed out, but remember to include correct spelling of names and addresses as well as at least one specific memory of something you liked or learned. Do not discuss things you did not like, you will have a chance to express frustrations in your reflection paper below. All students should include an invitation for your mentor to come to the Internship Showcase on May 13th. If (AND ONLY IF) you felt you did a good job, reported regularly, and had a positive attitude, you can include a request for a recommendation that you can save for your future college applications.

Reflection Paper: 

The 2-3 page Reflection Paper allows the student to reflect about the entire internship process including: research/ preparation, their experience, personal growth, frustrations, and accomplishments. This is a subjective paper relating to personal experience; however it should be written in a professional format. Conventional writing styles should be followed.
*Continued on back
Academic Paper: 

The 3-5 page Academic Paper is an objective description/analysis of knowledge gained over the course of the internship. Whatever the area of the project - science, technology, mathematics, humanities or the arts - the Internship must result in the acquisition of new knowledge which is demonstrated formally in this paper. Components of this paper include: 
· A general description of the profession and its function in our society;

· An explanation of the technology used within the profession;

· The structure of the organization;

· An overview of the student's specific duties and accomplishments as an intern;

· Most importantly, the project should be described and the impact on the company should be explained in detail; 
· Personal likes and dislikes should not be described in this paper.

Internship Showcase: 

This final presentation is the final requirement of the Internship experience (and counts as part of the “final exam” grade). Students may either create a professional level poster or a PowerPoint slide show (preferably shown in a loop format). The presentation should be limited to 10 minutes or 15 PowerPoint slides. A question and answer period will accompany the presentation. Presentations will be scheduled during mid-May and the audience may include mentors, parents, staff, administrators, and other ACCE students.

****All papers should be written with the following standards:



Font: Times New Roman



Size: 12



Spacing: Double (except for Thank You letter)


Style: Normal



Remember to spell and grammar check all work
****Papers can either be printed or emailed to Ms. Ellison at msellison@accebaltimore.com as an attachment, do not copy and paste the text into the email!
