JUNIOR INTERNSHIP 2010-2011

EXPECTATIONS: STUDENTS & PARENTS

Attitude: The ACCE internship provides a unique learning experience, which is dependent on your positive attitude and self-motivation. Your internship requires commitment, integrity, and responsibility. Indicate what you can do and what you want to learn; ask questions, assess how you can contribute, and accept some routine and tedium as part of the internship process. In return, the internship provides you with opportunities to work directly with professionals in a chosen field of interest, gain valuable insights into that profession, and network with career professionals. However, how much you achieve depends on your initiative and motivation.

Attendance and Dependability: Your mentor has made a substantial commitment to you and ACCE and will provide you with the opportunities for personal and professional growth. Your punctuality and dependability demonstrate respect and appreciation of your mentor’s time and commitment. Regular weekly attendance during the academic year is required. Any excused absence must be reported directly to your mentor and to ACCE as soon as possible prior to the absence. 

Transportation: Transportation to and from the internship worksite is the responsibility of the student.

Appearance: Dress appropriately. Your mentor and their colleagues are the best examples of proper attire. Your appearance is a reflection of your judgment, self-respect, and professionalism. You represent both ACCE and yourself. Make your mentor proud to be associated with you. Generally jeans, large earrings, visible tattoos, and bright colors are not acceptable in the workplace.

Internship Journal: You are required to keep a careful record of your internship activities in the notebook assigned for this purpose. It is your responsibility to share this log with your mentor and obtain his or her signature. You will also submit it to the coordinator for review.

Evaluation: In addition to regular attendance and satisfactory reports from your mentor, you are evaluated on the quality of your Reflection Paper and Academic Paper. The final requirement is a satisfactory performance at the Internship Showcase.

CREDIT POLICY
In order to attain credit towards graduation students must fulfill the internship requirement.  This includes personal responsibility, participation, and professionalism; as well as maintaining a log and completing a project.  The internship coordinator will use student and mentor evaluations, student participation, and the completion of the internship requirements to designate a grade.  Student assessment includes attendance.  Students must maintain a time sheet and complete the minimum hours to receive graduation credit.

